Outlook 2003

1. Open Outlook > Tools > ‘E-mail Accounts’
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2. Select ‘Add a new e-mail account’

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail
& ES
© wiew or change existing e-mail accounts

Directory

 Add & new drectory or address book
© Wiew or change existing directories or address backs

ceet [ wees | Close.

3. Select ‘Pop3’

Accounts

Server Type
You can choose the type of server your new e-mail account will work with.

" Microsoft Exchange Server
Connect to an Exchangs server ba read e-mail, access public folders, and share
dacuments,

© poP3
Connect to & POP3 e-meail server to download your e-mail

C MAP
Connect to an IMAP e-mai server to donnlaad e-mail and synchranize maibox
folders.

© HITP
Connect o an HTTP e-mail server such as Hotmail o download e-mail and
synchronize mailbos folders.

 Additional Server Types
Connect to another workgroup o 3rd-party mail server,
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4. Fill out Email Accounts with your information and then click the
‘More Settings...” button

Your name: Name you want other to see

Email Address: Your email address provided to you
Username: Your complete email address
Password: Password you got from RTConnect.net
Remember Password: Check the box

Incoming mail server (POP3): pop.rtconnect.net
Outgoing mail server (SMTP): smtp.rtconnect.net

Q@ mpan T

Internet E-mail Settings (POP3)
Each of these settings are required b get your e-mail account working.

User Information Server Information

YourWame:  [orteme  Incomingmailserver (PR3 foop reconnect.net
E-mal Address: [lser@rtconnect net Quegoing mail server (SMTPY: - [smep.rtconnect net
Logon Information Test Settings

UserName:  [user@rtcomnect et After fling ouk the information on this screen, we

recommend you test yaur account by cicking the

Bassword: [ button below. (Requres network connection)
¥ Remember password
Test Account Settings ..

I™ Log on using Secure Password

Authentication (SPA} More Settings ..
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5. Select the box ‘My outgoing server (SMTP) requires
authentication. Leave “Use same settings as my incoming mail
server” selected

Internet E-mail Settings B

Genmeral Oukgoing Setwver |C0nnecti0n I Advanced I

¥ My oubgoing server (SMTP) requires authentication

o Use same settings as my incoming mail server

' Log on using

User Marme:

Passward:

W Remember password
I Log om using Secure Passward Authentication (SRA]

' Log on to incoming mail server before sending mail
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